Chapter 8: Interview Essentials

career action 8-4
Create Your 30-Second Commercial 
Follow these instructions to create your own 30-Second Commercial. See the sample commercial on page 2.

1. Prepare a rough draft of your basic list.

2. Use short phrases, not full sentences. The goal is to say the most about your qualifications in the fewest possible words.

3. Name your target job position and employer.

4. Briefly summarize your education and training. Use your resume and Career Action 3-1 (Education, Training, and Activities Inventory) as references.

5. Focus on proof of the benefits you provided. Provide relevant examples of your work performance and accomplishments and successful use of your job-specific skills. Whenever possible, use numbers or percentages to describe your successes. Also emphasize the benefits you can provide for the employer.

6. List your job skills and transferrable competencies that are most relevant to the job target. Refer to Career Actions 3-2 and 3-7 to review your job-specific skills and qualifications.

7. Tailor each list. Use your draft as a base and tailor it to each target employer. Practice delivering your commercial aloud, but don’t memorize it word for word. (You don’t want to sound as though you are reading a script or that you lack the energy to talk enthusiastically about your qualifications.) Take a copy of your commercial with you to an interview. If you have a momentary memory lapse, quickly scan the list, but don’t read from it directly.
Sample 30-Second Commercial

Job Target

Staff accounting position for a public accounting firm

Experience and Education Credentials

· Two years’ experience in bookkeeping at Wilshire Electronics

· B.S. in accounting and information systems

Proof of Benefits Provided

· Helped implement system that increased bookkeeping productivity by 50% and increased accounts receivable turnover by 25% 

· During accounting internship, the firm adopted the work paper technique I suggested, reducing monthly errors by 15%

· As part-time sales clerk, sold 50% over my assigned quota

Related Job Skills/Preferences

· Highly skilled in accounting and business math

· Member of debate team—can communicate logically and clearly with clients and coworkers
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